
        

    

 

 
 
 
WELFARE & DISCIPLINE POLICY 
 
Overview 
 
Jesus Christ, as portrayed in the Bible, is the reference point for our Christian faith. Jesus 
provided a model and example for all that we do and all that we are.  Our School community 
should express God’s love.  This love should be reflected in personal attitudes and qualities 
such as honesty, humility, caring for one another, peacefulness, temperate language, 
faithfulness, patience, no envy of the success of others, tolerance and selflessness. 
 
All students are to be led sensitively towards the formation of their own moral code, which 
in the School would be based on the teachings of Christ. 
 
Effective discipline implies strong self-discipline as students assume responsibility for their 
own continual learning.  At School, this means a strong co-operation between student, 
family and School. 
 
The School expects that staff, parents and students will treat one another with dignity and 
also with due respect for the rights of every individual to feel safe and welcome within the 
School.  The School does not use, accept or condone the use of corporal 
punishment under any circumstances. 
 
People who work and learn within the School, should be able to participate in an atmosphere 
where the development of courtesy, good manners and deportment, pride in appearance 
and the use of good language, are all embraced as important characteristics of a responsible 
member, both of the School and of the wider community. 
 
Students are assisted to cope with life in the wider community. This involves development 
of leadership skills, a willingness to accept and cope with responsibility, a concern for the 
environment, an awareness of our cultural heritage and preparation for the workforce. 
 
Mutual respect and care are the aims. Care of individuals and acceptance that each is unique 
are important elements of this policy. We are all challenged to ask ourselves in any situation 
as to what would be ‘the loving response’. 
 
Students and parents need clear communication from the School on welfare/discipline 
policies.  Students need these policies constantly rehearsed and reinforced in class and 
playground.   
  



This School Policy is designed to ensure an ordered and cohesive school environment   
 
If the School is to be an environment where quality learning occurs, there are expectations 
which are necessary to enable this to happen. These include: 
 

· all staff and students should be punctual and prepared to start each session at the 
appropriate times and be properly equipped for the activity; 

· avoidance of noise that interrupts teaching or interferes with the learning and 
teaching of others in the room/vicinity; 

· students need to walk, not run, in and around buildings or where vision is restricted 
  



CODE OF BEHAVIOUR 
 
It is expected that students will, at all times, behave in a manner which brings 
credit to themselves, their families and their School. 
 
At Scone Grammar School every student has the right to a safe and caring environment 
which promotes learning, personal growth and positive self-esteem.  The School is 
committed to providing this and each has the responsibility to ensure that this occurs. 
 
Any behaviour disruptive to the smooth functioning of the School will be considered a serious 
breach of discipline and will be dealt with accordingly. 
 
Our School Community should not tolerate any unkind action or remark, even if these were 
not intended to hurt or offend. At our School, it is a student’s right to report any behaviour 
which causes distress. 
 
At Scone Grammar School everybody has: 
 
RIGHTS 
Members of our School Community have the right: 

· to be safe 
· to learn 
· to be respected 
· to be accepted and nurtured 
 

RESPONSIBILITIES 
All members of our School Community should follow responsible behaviour by  
 
* being considerate of others by: 

• using appropriate language 
• being punctual 
• resolving conflict situations positively 
• taking turns sharing resources and space 

• avoiding name calling, teasing, hitting, fighting or any form of bullying 
 

* by acting to ensure safety by: 
• moving around the School in an orderly manner 
• observing ‘off limits’ rules 

• using the playground appropriately 
• engaging in games that will not harm others 
• not leaving the school grounds without permission 
• observing all safety rules to and from School 

 
* protecting property (of the School and others) by: 

• keeping classrooms and the School tidy 
• caring for classroom resources 
• labelling personal property as appropriate 
• following uniform dress codes 

• returning or replacing borrowed resources as soon as appropriate. 
 



* representing the School appropriately by: 
• speaking, acting and dressing in a way which brings credit to the School and to 

themselves 
• recognising the need to listen and follow directions from teachers and other adults in 

charge 
• obeying the rules when travelling by bus or public transport 
• acting in a courteous manner when travelling in private vehicles on School activities 

 
SAFETY RULES 

· we wear hats at all times in the playground 
· we keep within bounds 
· we play safe games 
·  we are friendly with everyone and avoid fights 
 

ROUTINES so as to keep well organised 
· we stand and greet teachers and other adults 
· we sit to eat our morning tea and lunch in the right areas 
· we keep our school attractive by picking up rubbish 
· when we hear the bell we go straight to the classroom, having already been to the 

toilet 
· when changing classrooms we move quietly and directly 

 
Bullying and harassment will not be tolerated at School Grammar School in any 
form 
 
Bullying and harassment will be regarded as a serious offence and dealt with accordingly.  
Bullying is defined as the use of verbal, social, psychological or physical means to hurt or 
intimidate another person.  Harassment is viewed as a specific kind of bullying. 
 
If any student feels that bullying or harassment is occurring, he/she should report it 
immediately to a member of staff. Under no circumstances are students to directly retaliate 
against someone that they perceive as bullying or harassing them, particularly through the 
use of physical means. 
 
Definition: “Bullying Behaviours are about an imbalance of power where there is a 
deliberate intent to cause harm or distress.  These behaviours can be verbal, social, 
psychological or physical.  They impact on the lives of the person/people being bullied, those 
doing the bullying and those looking on.  Bullying incidents can be isolated or repeated” 
(The Peer Support Foundation, 1998) 
  



Bullying behaviour can be:  
 
1. Verbal: e.g.  name calling, teasing, abuse, putdowns, sarcasm, insults, threats  

2. Physical: e.g. hitting, punching, scratching, tripping, spitting, pushing, kicking  

3. Social: e.g. ignoring, excluding, ostracising, alienating, making inappropriate 
 gestures  

4. Psychological: e.g. spreading rumours, dirty looks, hiding or damaging 
 possessions, malicious SMS, inappropriate use of photographic images and 
 cyber-bullying  
 
What does bullying look like? 
 
When someone repeatedly – 
 

  is called names  

  is threatened  

  is put down  

 is teased in an unkind way or ridiculed  

 is physically hurt  

  has his or her personal space deliberately invaded  

  has property hidden, damaged, stolen or destroyed  

  has graffiti written about him or her  

  has rumours spread about him or her  

  is sent hurtful notes  

  is picked on  

  is singled out for unfair treatment  

  is excluded from activities  

  is stood over to give up money, possessions or food  

  is teased because of his or her race  

  Is teased because of his or her skin colour or physical appearance  

  has hurtful SMS messages or email sent about him or her  

  has hurtful entries on ‘Facebook’, ‘Bebo’, ‘Youtube’ or similar social networking 
sites, sent about him or her  

  has their email facilities tampered with  

  is stalked or given dirty looks  
 
Anti-Bullying Strategies at Scone Grammar School:  
 
Strategies to prevent bullying will only be effective if placed within the context of a culture 
in which respect for others is consistently taught and demonstrated across all aspects of 
school life.  The Christian values, which represent the antithesis of bullying, must be 
continually affirmed in word and actions.  Strategies to prevent bullying fall within the 
following broad categories: 
 
• ‘moral education’ in the context of religious education, assemblies, Chapel programme 

and PAS lessons where the value of the individual is affirmed and the importance of 
qualities such as compassion, kindness, reconciliation, tolerance, respect and justice 
are encouraged. 



• ‘across the curriculum’ values teaching, e.g. looking at the problem of prejudice 
through an English text or History lesson 

• recognition that bullying is a concern for all sectors of the School Community 
• education of staff regarding bullying and in implementing anti-bullying strategies 
• awareness raising of the importance of punctuality to class, active supervision and the 

need to challenge unacceptable behaviour 
• clear statements from staff about the nature and unacceptability of bullying 
• teaching specifically related to bullying in various aspects of the curriculum 
• teaching more positive ways of resolving conflict, such as working co-operatively within 

the classroom and playground 
• staff and students as role models particularly those in leadership roles such as School 

Captains, House Captains, Vice-Captains and Monitors, etc 
• provision of activities which develop a culture of caring for one another and 

acknowledge the worth and contribution of others and which help to develop 
compassion 

• provision of support for parent/guardians through the School’s pastoral care structure. 
 
Suggestions for Parents/Guardians:  
 
If a child is alleged to have been bullied or to have bullied another student, 
parents/guardians should: 
 
• reassure their child and encourage them to speak with a trusted member of staff; 
• discuss the School’s Anti-Bullying Policy with their child; 
• contact the Teacher, Tutor or House Patron as early as possible; 
• avoid contacting the parents/guardians of the other students involved as this usually 

proves to be counter-productive; 
• understand the resolution of a situation may take some time; 
• monitor their child’s progress and liaise with School personnel as required; 
• encourage their child to speak openly with them and to look at positive strategies to 

deal with their feelings. 
 
It is important for the School to provide a frame of reference for the School Community 
where there are reasonable grounds to believe that a student is being bullied or is involved 
in bullying.  Depending on the nature of the incident, the following steps may be involved 
in dealing with an allegation of bullying: 
 
Step 1: Notification and Information Gathering 
• School is notified by the student or parent or teacher or friends; 
• the alleged person being bullied meets with their Teacher/Tutor/Patron / Head of 

Primary/ Head of Secondary as appropriate.  The School’s anti-bullying stance is 
discussed and reassurance given that the matter will be taken seriously and support 
offered; strategies to be put into place to ease the situation are discussed and follow 
up meeting arranged; 

• background information is collected from various sources and documented; 
• parent/guardian contact at this stage is discretionary 
 
Step 2: Consultation and Investigation: 
• the person allegedly being bullied meets with their Teacher/Tutor as previously 

arranged; 



• if the situation has improved, a follow-up meeting is planned for on-going monitoring 
of the situation; 

• if the situation had not improved, then the student/s who are allegedly bullying is/are 
interviewed by the Head of Secondary or the Head of Primary, as appropriate, and 
parents/guardians from both sides are contacted; 

• the allegation and School’s anti-bullying position are fully discussed.  Students are 
given the chance to respond to the allegation.  Possible suggestions to deal with the 
situation are generated.  Follow-up appointments are made to see all parties involved 
and it is made clear that any suggestion or retaliation by any parties will be treated as 
harassment; 

• records of the meetings are documented and kept in both students’ files. 
 
Step 3: Review 
• within a reasonable time-frame, the situation is re-assessed; 
• if the situation has settled or been resolved then follow up meetings should be 

arranged as necessary to continue monitoring the situation; 
• if the situation has not settled or has worsened, the matter is referred to the Deputy 

Principal – Wellbeing (P-12) (supported by Deputy Principal – Teaching and Learning) 
for further action; 

• parents/guardians are kept informed; 
• records of meetings are documented and kept on file. 
 
Step 4: Further/Additional Review 
• further interviews by the Deputy Principals or Principal are likely to be arranged; 
• separate or collective interviews can be decided on an individual basis; 
• sanctions may be implemented depending on the severity of each allegation; 
• strategies to be put into place to ease the situation for the person allegedly being 

bullied and an agreement reached about how the parties will interact with each other; 
• review of the situation to be conducted within a reasonable time-frame; 
• parents/guardians to be kept fully informed; 
• records of meetings to be documented and kept on file. 
 
Step 5: Final Resolution 
• if the situation has been settled or been resolved then all participants are affirmed; 
• if the situation has not settled or has worsened, the Principal will meet with the 

parents/guardians of the students and appropriate action is then discussed; 
• records of meetings are kept on file. 
 
Sanctions: 
 
Where the balance of evidence suggests that an incident of bullying has occurred and 
consultation and discussion fails to resolve the matter, various sanctions may be brought 
into play.  If an incident is witnessed and there is no issue of doubt, the relevant staff 
member may, in consultation with the House Patron, or Head of Primary or Secondary or 
Deputy Principals, apply some sanctions immediately.  All sanctions may vary depending on 
the severity of each individual incident. 
 
Sanctions could include: 
 
Playground duty:   



• cleaning up certain areas of the playground during lunch/recess under supervision; 
• undertaking various tasks for staff during lunch/recess. 
 
Detention: 
• lunch time at Teacher/House Patron’s discretion; 
• Deputy Principals Detention – Friday afternoon, after school; 
• Community Service Time, e.g.  working bees at Principal’s discretion; 
• Suspension, either in School or, more formally, at home at the Principal’s discretion 
and depending on the severity of the allegations 
 
End Strategies: 
Depending on the circumstances and at the discretion of the Principal, a student may be 
asked to leave the School. 
 
The Role of Parents in Welfare and Discipline 
 
Parents have an important role to play in helping the School to implement its welfare and 
discipline policies.   
 
Parents will support the School by: 
• Ensuring a courteous relationship is maintained with the School. This can be achieved 
by: 
 a. providing prompt notification of absence 
 b. arranging mutually agreeable times for interviews with teachers 
 c. ensuring students arrive at School on time, equipped for work 
 d. instilling in their children that School is a place for learning 
 e. consulting the School and responding to School correspondence   
 promptly; 
 
• Supporting the teachers to provide a safe environment through: 

a. informing the School of changes of address or phone numbers; 
b. providing the School with emergency contacts; 
c. supplying the School with current relevant medical information regarding their 

children and ensuring all medicines are clearly labelled with name, dosage and 
time of medication; 

d. providing appropriate dress for the weather; 
e. ensuring all items of clothing, shoes, books, lunchboxes etc are named or 

labelled; 
f. reinforcing School dress and behaviour codes. 

 
At Scone Grammar School our goal is to engender a sense of self-discipline in our students 
and for everyone to monitor their own behaviour, using the following questions as a 
guide/checklist. 
 
Will this action be safe for everyone concerned? 
Is this action considerate of everyone who might be affected? 
Does this action reflect well on yourself, your family and your school? 
 
If the answer to any of the above questions is NO then the activity, action or response 
should NOT be undertaken. 



 
Remember:  Rights    for you 

  Responsibilities  towards others 
  Rules    for safety 
  Routines   for organisation 

 

 
 

(refer to Appendix 1: Guide to support points of connection) 
 
IMPLEMENTATION 
 
Staff must work to ensure that the welfare and discipline policies are well understood and 
supported by the student body.  However, when infringements occur there is a clear line of 
referral which can be used to help the student ‘get back on track’. 
 
In the Secondary Department the logical progression would be, in the first instance, for the 
Class Teacher to deal with the matter or, if a playground infringement, the Teacher on Duty.  
If the inappropriate behaviour persists it might be referred to a Head of Faculty or the House 
Tutor; from there the matter might be referred to the House Patron followed by Head of 
Primary or Secondary and if necessary the Deputy Principal’s and then the Principal.  
Persistent infringements, e.g. failure to complete homework, problems in the playground or 
matters of a more serious nature, e.g. fighting or absence without leave, would result in the 
parents being contacted by the School initially by the House Tutor or Patron.  Open 
discussion between the School and home is essential to establish clear expectation and 
clarify points of concern. 



 
A range of sanctions are available and the full range would be used as and when appropriate.  
Such sanctions could include ‘time out’; detention; withdrawal from an activity – either 
temporarily or permanently; restricted access to School facilities, etc. Persistent offenders 
might be required to attend a Deputy Principals Detention to be held on Friday’s each week 
after School. 
 
While every effort will be made to work with a difficult student (with his/her parents help) 
to overcome problems, the Principal reserves the right to ask for the withdrawal of the 
student on either a temporary or permanent basis if it is felt that the needs of an individual 
are overriding the needs of the whole School Community.  
 
No Corporal Punishment 
Scone Grammar School will not use corporal punishment or sanction its use in dealing with 
students’ negative behaviour. 
 

 
❖  
 

Various forms or means are used to systematically raise the awareness of important issues 
for students and parents.  This would present the ‘big picture’ and not just emphasise 
negatives and rules about what not to do.  In the Secondary Department the focus is on 
individual members of staff reinforcing common expectations both in the classroom and in 
the playground. 
 
Pastoral discussions, involving all staff, occur regularly.  These discussions will be used to 
highlight children whose work and progress are most satisfactory as well as those who are 
not working or behaving in an appropriate fashion.  To facilitate these discussions all staff 
should have common expectations of behaviour.  The end point of the staff discussion will 
be a decision as to the appropriate action to be taken and the most appropriate person to 
implement such action. 
 
Academic Misdemeanours 
 
In the case of persistent academic misdemeanours, such as failure to complete set work, 
unethical behaviour in an assessment task, etc. class teachers should discuss the problem 
with their Head of Faculty and the Head of Secondary/Head of Primary, with the Deputy 
Principal – Teaching and Learning (P-12) overseeing all academic misdemeanours.  The end 
point of the discussion would be a decision as to the appropriate action to be taken and the 
most appropriate person to implement such action.  
 
Faculties should have on file ‘Notes for Parents’ advising of the difficulties and seeking 
support to put problems to rights.  If the student is a ‘persistent offender’ the Class Teacher 
should also discuss the matter with the student’s House Tutor for appropriate pastoral 
follow-up. 
 
 
 
 
Behaviour Misdemeanours 



 
Persistent behaviour problems, such as unacceptable classroom behaviour, should be dealt 
with by the Class Teacher in the first instance dependent on the situation and then followed 
up with the Head of Faculty and the House Tutor or House Patron (then Head of 
Secondary/Head of Primary before referral to Deputy Principal – Wellbeing (P-12)).  
 
The end point of this discussion will be a decision as to appropriate action to be taken and 
the most appropriate person to implement such action. 
 
Conclusion: 
 
The School Policy on behaviour may be summarised as accepting the highest and most 
lasting form of discipline is self-discipline. True discipline depends on the respect of one 
person for another.  If students in our care are undisciplined; then the fault to a great 
extend many well be ours.  Discipline in a school depends very largely on all members of 
staff, on what they do, on what they do not do and on the kind of people they are. 
 
When dealing with groups of students there must be some form of externally imposed 
discipline so that individual rights are protected and so that group co-operation and 
achievement is possible.  Whenever necessary, teachers should not hesitate to seek help 
or advice from colleagues, Head of Primary or Secondary, the Deputy Principals the 
Principal. 
 
For teachers, being punctual, having well-prepared lessons, exerting firm, consistent 
control and showing a genuine concern for a students’ progress and problems will greatly 
assist in preventing disciplinary troubles arising in the classrooms and about the School. 
 
Discipline is concerned with fostering desirable social and learning behaviour. Therefore 
the School’s task is to help build into pupils gradually and progressively: 
 
• an inter-personal authority; 
• a conscience; 
• an understanding of right and wrong; 
• an interest and sense of purpose in regard to their school work. 
 
Professional Medical and Counselling Assistance 
 
Staff have a close knowledge of students due to the Pastoral Care Programme and the small 
class sizes. The House Tutor works with students who are having difficulties.  Close 
communication is kept with parents and if concerns continue the Deputy Principal – 
Wellbeing (P-12), School Counsellor or the Principal will recommend to parents that 
professional medical advice be sought for the student.  This process will be done following 
an interview and a follow-up letter, which could include the known services that are available 
in the local area. 



Exclusion 
 
Scone Grammar School does not operate with a Policy of Exclusion. 

PROCEDURAL FAIRNESS  

Procedural fairness is a basic right of all individuals.  In cases where there is a perceived 
incongruence between an individual’s actions and School rules and expectations, the School 
will aim for a fair decision, reached by an objective decision making process.  
 
Procedural Fairness seeks to ensure that decisions affecting students are reached only after 
the individual student has been made aware of the allegations made against him or her.  It 
also seeks to ensure the student has had the opportunity to present his or her claims in 
relation to the issues and the proposed decisions affecting him or her.  
 
Procedural Fairness also requires that the decision maker, whether a member of the School 
Executive, middle management or a classroom teacher, reaches a decision on the issue in 
an impartial manner.  Care should be exercised to exclude real or perceived bias from the 
process.  
 
Scone Grammar School will follow the principles set out below in circumstances involving 
disciplinary matters, including dealings with students potentially facing suspension and 
expulsion. 
 
Procedural Fairness is generally recognised as having two essential elements. 
 
1. The right to be heard which includes: 

• the right to know why the action is happening; 
• the right to know the way in which the issues will be determined; 
• the right to know the allegations in the matter and any other information which 

will be taken into account; 
• the right of the person against whom the allegations have been made to respond 

to the allegations. 
 

2. The right of a person to an impartial decision that includes: 
• the right to impartiality in the investigation and decision making phases; 
• the right to an absence of bias by the decision maker. 

 
As part of ensuring the right to be heard, Scone Grammar School staff should establish if 
parents or carers require an interpreter and if so, make arrangements for one to be 
available. 
 
Scone Grammar staff will direct students and parents or carers to the relevant Policies and 
Procedures in the Student Diary or other relevant Policy Statements held by the School. 
 
Both the investigative and decision making stages will be conducted in a reasonable and 
objective manner aiming to act justly and arrive at a just decision.  When investigating 
complicated issues that have the potential to lead to expulsion the Principal will endeavour 
to include the Head of Primary/Secondary and Deputy Principals or appropriate Co-ordinator 
in the investigation, wherever possible.  Use of the school’s Points of Connection (Classroom 
Teacher/Tutor, Faculty Head/House Patrons, Head of Primary/Secondary, Deputy Principals 



, Principal) will assist in ensuring the fairness of the process and may serve to minimise any 
potential conflict of interest, whilst providing a potential avenue for review and/or appeal. 
 
To ensure the elements of procedural fairness are met, it is appropriate to provide students 
and their parents or carers with details of all allegations relating to the incident.  This usually 
will involve providing copies of any relevant statements.  However, if it is determined that 
it is not appropriate to provide copies of statements, for example, because of a fear that 
witnesses may be intimidated, full details of the allegation/s outlined in the statements 
would not be provided. 
 
If a long suspension or expulsion is a possible outcome of a disciplinary enquiry, the 
seriousness of the circumstances will be communicated to the student and a support 
person/observer may be arranged for formal interviews.  Circumstances that may lead to 
long suspension or expulsion require particular emphasis on procedural fairness.  Key points 
of fact and agreements reached during formal disciplinary interviews should be taken down 
in writing. 



 

SCONE GRAMMAR SCHOOL 
 

Guidelines for Suspension & Expulsion / Withdrawal of Students 
 

Scone Grammar School’s discipline policies are based on principles of 
procedural fairness.  As a consequence the following procedures will be used 
for students who are alleged to have committed a serious offence, particularly 
one for which suspension or expulsion may be considered. 
 
These guidelines direct the school’s internal procedures. There are instances 
where a student’s misdemeanours may be required to be reported to relevant 
agencies such as the police or the Department of Community Services. 
 
Context 
All students have the right to be treated fairly and with dignity in an 
environment that is free from harassment, intimidation, disruption and 
discrimination. To that end Scone Grammar School will uphold high standards 
of discipline. 
 
In implementing these procedures the Principal will take into account the 
student’s age, individual needs, developmental level and any disability. The 
Principal will also consider the safety, care and welfare of the student, staff 
and other students in the class and school. 
 
General Principles 
In most circumstances suspension will occur only after the Principal has: 
 

• ensured that appropriate School Student Welfare strategies and 
discipline options have been applied and documented; 

• ensured that appropriate support personnel available within the school 
system and externally have been involved; 

• ensured that discussion has occurred with the student and parents or 
carers regarding specific misbehaviour which the School considers 
unacceptable and which may lead to suspension; 

• developed, in conjunction with the School learning support team or 
appropriate School personnel, a specific behaviour management plan 
to assist the student to manage inappropriate behaviour;  

• provided a formal written caution detailing inappropriate behaviours as 
well as clear expectations of what is required of the student in future;  

• recorded all action taken. 
 
In some circumstances the Principal may decide to suspend a student 
immediately.  This may be due to, but not limited to, reasons of safety of 
students and staff. 
 



Parents and students should be aware a student may be subject to the 
School’s discipline in regard to inappropriate behaviour outside of School if 
the student can be identified as a student of the Scone Grammar School and 
the behaviour could be considered to have harmed the School’s reputation.  
Groups of Scone Grammar School students attending parties or other 
functions, whose behaviour may bring disrepute upon the School, may also 
be subject to the School’s discipline. 
 
Short Suspensions 
A student may be suspended for up to five school days for any of the 
following reasons: 
 
Continued Disobedience 
This includes, but is not limited to: 
 breaches of the School Discipline Code such as refusal to obey staff 
 instructions; 
 defiance;  
 disrupting other students; minor criminal behaviour related to the 
 School, eg vandalism, theft;  
 use of alcohol / tobacco at the School. 
 
Aggressive Behaviour 
This includes, but is not limited to: 
  hostile behaviour directed towards students, members of staff or 

 other persons, including verbal abuse and abuse transmitted 
 electronically such as by email or SMS text messages. 

 
Long Suspensions 
The Principal may impose a suspension of up to 20 school days for any of the 
following behaviours: 

• physical violence; 
• possession of a prohibited weapon such as a firearm or knife; 
• use or possession of a suspected illegal substance, or supply of a 

restricted substance; 
• use of an implement as a weapon or threatening to use as a weapon; 

• serious criminal behaviour related to the School including:  
malicious damage to property (School or Community), or against the 
property or person of a fellow student or staff member on or outside 
the School premises.  If the incident occurred outside the School or 
outside school hours, there must be a clear and close relationship 
between the incident and the School; 

• persistent misbehaviour, including repeated refusal to follow the School 
Discipline Code;  making serious threats against students or staff;  
behaviour that deliberately and persistently interferes with the rights of 
other students to learn or teachers to teach. 

  



Withdrawal/Expulsion 
Expulsion is the withdrawal of a student’s enrolment so the student is 
permanently removed from the School.  This consequence may follow after 
two or more suspensions or in the event of an extremely serious act of 
misbehaviour.  The parents, in most cases, will be given the opportunity to 
withdraw the student from the School. 
 
“Extremely serious acts of misbehaviour” include: 

• use of a weapon occasioning serious harm to a person at the School; 
• a serious assault on a student or staff member; 
• a serious act of vandalism at the school; 
• the selling of illegal drugs at the School. 

 
Procedures to ensure Procedural Fairness: 
 
Principles of Procedural Fairness include the right to be heard and the right to 
a fair and unbiased decision.  In order to ensure Procedural Fairness the 
following procedures will be followed: 
 

• information will be collected, where appropriate, from other students, 
teachers and relevant witnesses, using non-leading questions, and with 
no assumption of guilt expressed on the part of the accused student; 

• there will be an initial formal interview, in which all relevant 
information will be supplied.  The student will be provided with the 
specific allegation/s and any other information that will be taken into 
account in considering the matter; parents may be invited to attend 
this interview, depending on the perceived gravity of the allegation/s.  
Parents may invite a support person/observer to this interview. 

• the student will be told the process that will be followed; 
• the student will be given the opportunity to respond to the 

allegation/s; 
• in cases where a long suspension or expulsion may be contemplated 

there will be a second formal interview to which the parents and/or 
other appropriate support personnel will be invited, to provide the 
opportunity for a complete and considered response to the 
allegation/s; 

• the student will be told how to seek a review of any decision made in 
response to the allegation/s; 

• whenever possible the investigation will be carried out by a senior 
member of staff, other than the Principal. The Principal will review the 
evidence and make a considered decision.  If the Principal both 
investigates and makes the decision he must be reasonable and 
objective.    
 

The Principal must be just and be seen to be just; 
• if the decision is made to suspend the student, a programme of home 

study will be organised for the student; 



• all discussions in formal interviews and action taken will be recorded in 
the form of written notes; 

• a formal letter detailing the inappropriate behaviour and what will be 
expected of the student in the future will be provided to the parents 
and student; 

• the Principal will arrange for a resolution meeting as soon as possible 
in order to determine the basis on which the suspension will be 
resolved, including any behaviour management plan that may be 
considered necessary.  The parent may invite a support person or 
observer if desired. 

• The parents/carers will be notified in writing of the 
suspension/expulsion and the reasons. 

 
Appeals 
 
The student and parents or carers may request a review of a decision to 
impose a long suspension or to expel a student if they consider that correct 
procedures have not been followed or that an unfair decision has been made. 
 
Appeals must be made in writing stating the grounds on which the appeal is 
being made. 
 
The Appeal must be addressed to the School Council and be lodged with the 
Principal who will forward it to the Council Chair.  The Chair will convene a 
meeting of a Board Sub-committee which will review the procedures followed 
and the grounds on which the decision was made.  The outcome of the 
review and the reasons for the decision will be given in writing to the parents 
or carers. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

Guide to support points of connection  
 

The Little things – Teacher managed  

Classroom: 
• Lateness without a valid 

reason 
• Out of seat without 

permission 
• Intentional poor quality 

of work 
• Swearing 
• Running in the classroom 
• Leaving a mess 
• Not returning to class 

immediately  
• Inappropriate use of 

equipment 
• Verbal disputes 
• Yelling out including silly 

noises 
• Taking the property of 

others 
• Eating or drinking in class 

at inappropriate times 
• Failing to follow teachers 

instructions 
• Uniform issues 

Playground/Sport: 
• Running/playing in toilets 
• Interfering with games of 

others 
• Teasing 
• Swearing 
• Out of bounds 
• Inappropriate use of 

equipment 
• Littering 
• Verbal disputes in games 
• Taking the property of 

others without permission 
e.g. taking off someone’s 
hat 

• Playing in the sun without 
a hat 

• Using phone on tech free 
days 

 
Potential Actions: 

• Student to reflect on behaviour during time out in class. 

• Student must catch up with missed work in their own time. 

• Verbal warning and rule reminder. Student to model the 

correct behavior. 

• Classroom teacher/teacher on duty implements appropriate 

action or consequence. 

• Teacher records inappropriate behaviour and the action 

taken. 



• Multiple “Little things” breaches = parents contacted  

 
The Middle Things – Teacher, Stage Coordinator, Head of 
Faculty, House Patron managed.  

Classroom: 
• Continual refusal of 

teacher instructions 
• Inappropriate body 

language and gestures 
• Verbal threats to 

students 
• Swearing at another 

student 
• Back-chatting to a staff 

member  
• Leaving class without 

permission 
• Repeated “Little things” 

behaviours  
• Late submission of 

assignments 
• Plagiarism 
• Continued and intentional 

poor quality or work and 
work ethic in a given 
subject 

Playground/Sport: 
• Inappropriate body 

language and gestures. 
• Graffiti 
• Verbal threats 
• Disobeying teacher 

requests of instructions 
• Swearing at another 

student 
• Back-chatting to a staff 

member  
• Repeated “Little things” 

behaviours 

 
Potential Actions: 

• Student to reflect on behaviour outside of class 

(Prep/lunchtime detentions). 

• Playground/Sport restrictions. 

• Potential loss of privileges. 

• Student must catch up on work in their own time. 

• Restorative justice procedure. 

• Apologies. 

• Teacher records inappropriate behaviour and action taken. 

• Classroom teacher/tutor notified 

• Parents notified. 

• Stage Coordinator/House Patron/Head of Faculty notified. 



 
 
 
 
The Bigger Things – Head of Primary/Secondary, Deputy 
Principals, Principal managed 

Classroom: 
• Physical violence to 

another person 
• Verbal threats of violence 
• Significant graffiti or 

vandalism 
• Deliberate misuse of 

technology 
• Swearing at a staff 

member 
• Racial abuse 
• Destruction or damage to 

property or equipment 
• Theft of property or 

money 
• Dangerous use of 

equipment  
• Absconding from a 

teacher 
• Repeated “Middle things” 

behaviour 
• Plagiarism in Preliminary 

and HSC students work 

Playground/Sport: 
• Physical violence to 

another person 
• Repeated defiance 
• Swearing at a staff 

member  
• Racial abuse 
• Destruction of property or 

equipment 
• Theft of property or 

money 
• Inappropriate behaviors 

while representing the 
school 

• Inappropriate behaviours 
while travelling to and 
from school 

 
Potential Consequences: 

• Student is counselled about their behaviour by appropriate 

member of executive team. 

• Interview/investigative process and consequences decided 

upon. 

• Parents contacted. 

• Loss of defined privileges. 

• Off the playground 

• Afternoon detention 



• Restorative justice process and counselling where 

appropriate 

• Warning letters 

• Referal to the Principal through the Deputy Principals 

• Parent contact to meet with Principal 

• Suspension (internal or external/short or long) 

• Police intervention. 

• Executive member records inappropriate behaviour and 

action taken. 


