
Primary Information Booklet



CONTENTS

Absences - 15

Afternoons - 4

Assemblies - 4

Bags - 4

Books/ Stationery - 4

BYODD Programme - 4

Buddies - 4

Buses - 5

Camps - 4

Canteen - 4

Change of Details -10 

Class Liaison Parents (CLP) - 10

Clothing Shop - 6-9

Contacts - 1

Contact Teaching Staff - 10

Curriculum - 10

Dental Clinic - 10

Diary - 10

Drop Off Zone - 10

Excursions - 10

First Aid - 11

Fire/ Evacuation Drills - 11

Grammar Grind Cafe - 11

House Groups - 11

Illnesses - 11

Kit Bag for Life - 3

Library - 11

Lost Property - 11

In Alphabetical Order

Medical Information - 12

Medications - 12

Music - 12

Newsletters - 12

P&F Association - 13

Parent Helpers - 12

Parent Lounge - 12

Parent Teacher Interviews - 12

PAS Groups - 13

Personal Possessions - 12

Photographs - 13

Playground Supervision - 13

Reporting - 13

Rule of Life - 3

School Accounts - 14

School Hours - 13

School Structure - 13

School Council - 14

School Motto - 3

SGS Foundation- 13

SkoolBag App - 15

Spriggy (Canteen App) - 4

Sport - 16

Staff Members - 1

Stages - 16

Street Crossing

Student Absenses - 15

Student Drive Subsidy (SDS) - 16

Student Leadership - 16

Student Representative Council (SRC) - 16

Student Services -16

Term Dates 2022 - 16

A

B

C

D

E

F

G

H

I

K

L

M

N

P

R

S

T

Uniform Requirements - 6-9

Visual Wellbeing (VWB) - 

Visiting Performers

Welfare and Discipline - 16

Well Done Awards

U

V

W



Teaching Staff - Primary Class Teachers

Mrs Patricia Betts

Mrs Anna Brayshaw

Ms Louise Broomfield

Mr Dylan Catzikiris

Mrs Jenny Clark

Mrs Aili Clifton

Mrs Anita Crowe

Mrs Pam Curtis (LA)

Mrs Nicole Glenn

Mrs Margaret Hart (TA)

Mrs Julie Jones

Mrs Natalie Kelly

Mrs Wendy Hunt

Ms Tracy Lambert (TA)

Mrs Amy Patterson

Ms Ellie Price

Mrs Sally O’Regan

Mrs Kate Robertson

Ms Emma Robinson

Mrs Annie Rodgers (LA)

Mr Damien Saunders

Mrs Felicity Saunders

Ms Tori Vines

Mrs Sinead Scott

Mrs Jody Shearman

Mrs Peggy Stevenson (TA)

Ms Jessica Southwell

Mrs Janine Summers

TA – Teacher’s Assistant

LA – Library Assistant

Principal - Mr Paul Smart – psmart@sgs.nsw.edu.au

Head of Primary - Mr Damien Saunders – dsaunders@sgs.nsw.edu.au

Deputy Principal – Teaching & Learning - Ms Allison McPhee – amcphee@sgs.nsw.edu.au

Deputy Principal – Wellbeing – Mr Joe Lynch – jlynch@sgs.nsw.edu.au

CONTACTS

Executive Team

Administrative Team

Student Services - Mrs Tobie Comincioli & Mrs Julie Smart studentservices@sgs.nsw.edu.au

Registrar - Mrs Amanda Darling - registrar@sgs.nsw.edu.au

Executive Assistant - Mrs Sarah Ambry - sambry@sgs.nsw.edu.au

Marketing & Communications Officer - Mrs Louisa Bragg - lbragg@sgs.nsw.edu.au

Operations Manager - Mr Darren Crowther - dcrowther@sgs.nsw.edu.au

Maintenance - Mr Tony Watson/ Mr Garth Hutchinson - maintenance@sgs.nsw.edu.au

School Counselors - Mrs Anna Brayshaw - abrayshaw@sgs.nsw.edu.au

Canteen – Mrs Mandy Kennedy - mkennedy@sgs.nsw.edu.au

Clothing Shop - Mrs Erryn Day & Mrs Jaala Presland - clothingadmin@sgs.nsw.edu.au
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Welcome to our SGS Community

Dear Parent and Carers

Thank you for the privilege of partnering with you 
to support your child's learning journey.  We 
would like to welcome you and your family to 
Scone Grammar School and to our SGS 
community.

You are an important part of this school and we 
want you to enjoy your time with us. This
Information Booklet is to help you learn more 
about Scone Grammar School and our routines.

Mr Paul Smart
Principal

Yours in learning,

Mr Damien Saunders
Head of Primary

Mrs Allison McPhee
Deputy Principal - 
Teaching & Learning

Mr Joe Lynch
Deputy Principal - 
Wellbeing

Schools are places where people connect, learn and 
grow. We want to to help each student as we 
provide the love, care, support, discipline and 
learning opportunities they need to equip them for 
the future.

We hope and pray that you will enjoy your time at 
Scone Grammar School.
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WELLBEING

Our four growth pillars provide structure and 
support for our positive, flourishing, learning 
community, encouraging all individual students 
to be well rounded – important for wellbeing 
and learning. 

Wellbeing, being comfortable and happy, leads 
to heightened learning.   Caring for each 
individual within our community of learning and 
wellbeing, helps our students to positively 
flourish. This means they can positively learn 
and grow through good times and life’s 
struggles.  As they flourish, we encourage our 
students to share their strengths with others, 
through mentoring, buddying, coaching and 
most simply, caring – serving all.

Our Positive, Flourishing 
Learning Community

CHRISTIAN FOUNDATION
SERVING ALL

Scone Grammar School is a co-educational, 
independent Anglican School from The Yellow 
Cottage Preschool through to Year 12. Our 
Christian values lay the foundation for a safe, 
caring community.

Through Grammar Minds, we work with each 
individual to inspire a motivation to learn – for 
life; Grammar Plus – diverse extra-curricular 
opportunities to grow, shaped by students’ 
interests & pursuits; Grammar Cares – caring 
for the individual, nurturing wellbeing within our 
school community; and Grammar Leads – 
developing leaders to serve the wider 
community.

Kit
FOR  L I F E

Bag
SGS

The Kit Bag for Life is where our students learn 
to draw on the pillars, foundation and roof of our 
positive, flourishing, learning community to take 
out the elements, habits or tools that they need 
to build independent learning and resilience in 
and for life. It is also about creating 
experiences, inspiring and motivating our SGS 
Community to take hurdles in our stride.

School Motto

The School Motto is ‘Floreat Scona’ which 
means, ‘may Scone flourish’ (or, ‘may Scone 
grow’). Our motto urges us to grow by aiming to 
do our best in all things.

Our School’s rule of life comes from the Bible. 
Hebrews 12:1 talks about our journey through life 
being like a race. Like an athlete who must stick to a 
set plan in order to succeed, so too, we must have a 
plan for our lives, make goals for ourselves and 
work towards those goals.

Rule of Life
“Let us run with resolution the race set before us.”

As students grow up, there is every chance that their 
goals will change. The important thing is to have 
goals so that we can be everything God wants us to 
be and so that we can build our confidence and 
sense of purpose as we work towards those goals.
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To ensure a safe dismissal for all students at the 
end of each day, students leave class and are 
then organised into groups to meet buses or 
parents as appropriate.If your child’s movements 
differ from their usual form of home travel, please 
use the School Diary to advise the teacher.

If there is a late chance of plan, please contact 
Student Services so that they can get a message 
through to your child.

Primary Assemblies (K-6) are held on Monday 
and Thursday mornings at 8:50am in the 
Primary Quadrangle. Whole School Assemblies 
(K-12) are held on Friday mornings at 8:50am, 
also in the Primary Quadrangle. Each day 
begins with a message from the Bible and a 
prayer.

Afternoons

Assemblies

Students in Kindergarten to Year 3 will have 
access to school owned iPads in a shared 
arrangement with other students.  Students in 
Years 4, 5 and 6 are required to have an 
individually owned (BYODD) iPad which can be 
purchased via a link on our Parent Lounge Portal 
www.compnow.com.au/sconegrammar, or 
alternatively the iPad can be purchased from any 
retail outlet.

All students should have a SGS bag in which to 
keep their books and lunch. School bags are to 
be purchased from the P & F Clothing Shop. A 
smaller School Sports bag is also available.

Bags

BYODD
Bring Your Own Designated Device

Books & Stationery 
Kindergarten

Books and some stationery items will be purchased 
through the School as a pack and distributed to 
students by the class teachers on the first day of 
term. This enables students to have access to books 
and equipment not available through retail stores and
which are particularly designed to assist in the 
development of handwriting and work presentation.

Diaries will also be supplied by the School.  All 
exercise books are to be covered in clear contact, 
plain plastic or paper and every book needs to be 
clearly labelled.

Other items to be purchased by parents are listed 
below. All stationery items (including pencils) need to 
be clearly labelled.   Note: Please check at regular 
intervals during the year and replenish the supplies 
where necessary.

4 large glue sticks per term1 yellow raincoat
1 tube sunscreen (30+) (preferably with screw 
top and in zip lock bag)
2 boxes family size tissues

Listed below are items that Kindergarten children will 
not need. These items should not be brought to 
School: ‘Pacer’ type pencils | White Out / Liquid 
Paper | Metal or metal edged rulers  Highlighters | 
Felt tipped coloured pens | ‘Artline’ type pens | 
‘Fluoro’ type pens Calculators

Buddies

Kindergarten students will have a Buddy from 
Year 6 to help them settle in as they start school.  
The Year 6 Buddies will often sit with the new 
children over the first few weeks and will be 
available in the playground to watch out for them 
as they learn the routines – where, when, what 
and how we do things.

Camps

As part of our Pastoral Care Programme, it is the 
school’s policy to involve all students in a 
camping activity to promote Christian reflection,
living skills, independence and outdoor 
education. Kindergarten students participate in 
an overnight sleepover at the School in Term 3.
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Canteen

The Canteen operates during recess and lunch on 
Mondays to Fridays. Care has been taken in the 
preparation of the menu so that wholesome food is 
available. The menu can be located on the Spriggy 
app. We have adopted an online ordering system 
which is accessible on the Spriggy app. 

To order, open the Spriggy app on your smart device 
and follow the prompts. Orders may be made in 
advance but must be completed before 9am.

Lunches will be delivered to the classroom in a large 
basket. No soft drinks or aerated waters are 
available to Primary students.

Canteen is organised by a coordinator who is 
responsible for rosters, ordering, price list, upkeep 
and smooth running. Good team leaders each day 
can make this task easier. Volunteer helpers are 
requested at the beginning of each term. Please find 
time to assist, as your child likes to see you there 
and the more helpers, the easier the task.

http://www.compnow.com.au/sconegrammar


Buses

ABERDEEN

SCONE

MERR IWA

EL LERSTON

S INGLETON

MURRURUNDI

MUSWEL LBROOK

DENMAN

SANDY  HOLLOW

ROUCHEL

GUNDY

MOONAN F LAT

Leave 7.30am 
Return 4.20pm 

Leave 7.30am 
Return 4.30pm 

Leave 7am 
Return 5pm 

Leave 7.25am
Return 4.30pm 

WIL LOW TREE
Leave 7.45am 
Return 4.35pm 

Leave 8am 
Return 4.15pm 

Leave 7.50am
Return 4.15pm 

Leave 8-8.30am
Return 3.30-4pm 

Leave 7.45am
Return 3.45pm 

Leave 7.40am 
Return 4.15pm 

T IMOR

Leave 7.20am 
Return 4.50pm 

Leave 7.20am 
Return 4.40pm 

Leave 7.50am 
Return 4.10pm 

Many children travel to and from school on buses. 
Below is a map, which outrlines approximate 
travel times from locations throughout the Upper 
Hunter. Free bus travel is provided for most 
children. Applications for free bus travel can be 
made online at www.transportnsw.info/school- 
students.

Howard's Bus & Charter 6546 6178

All other services

Moobi Road | Murrurundi

Brawboy | Bunnan | Denman | Glenbawn | Gundy | 
Kars Springs/ Bunnan | Merriwa | Middlebrook | 
Muswellbrook | Scone ‘Town’ bus | Turanville | Satur 
1, 2 & 3 | Singleton

Osborn's Transport 6543 3041
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Clothing Shop/ Uniforms

School uniform is an important part of our school. 
Correct uniform, including hats, should be worn at 
all times on the way to school, during school and 
on the way home from school.  All school uniform 
items, with the exception of shoes, are available
from the Clothing Shop. Online uniform ordering
is available via our SGS website.

The Clothing Shop is open Monday to Friday 
mornings from 8.00am – 11am.  Information and 
Uniform Lists can be obtained online via the 
School website. Entry to the Clothing Pool is off 
Aberdeen St on the western side of our school 
campus.

Kindergarten uniform fittings are offered via 
appointments throughout January. Our Clothing 
Shop Co-ordinators will be in contact to make 
these appointments with families closer to this 
time.

The Clothing Shop is open more often at the 
beginning of the year, the start of the winter term, 
and Orientation Days, which are usually highlighted 
in the Newsletter or via our Skoolbag App. All 
uniform items must be clearly labelled. 
As a rough guide, allow $900.00 for both girls / boys 
uniform requirements - excluding shoes.

The Clothing Shop does have some second-hand 
items and are always happy to assist parents who 
would prefer to buy second hand items. 

Please reach out to our Clothing Shop 
Co-ordinators, Mrs Erryn Day and Mrs Jaala 
Presland.   

Phone: 6545 3131
Email: clothingadmin@sgs.nsw.edu.au

Primary Summer Uniforms
Vest, jumper or jacket are all optional. 

HAIR  T I ED  BACK

BLACK  L EATHER  SHOES

TUNIC

NAVY  ANKLE  SOCKS

Kindergarten - Mary Jane style  
Years 1-6 Lace-up
Supply own shoes

NAVY  
F LOPPY  

HAT
 

Hair must be tied 
back off face and 
must be tied back if 
below shoulder.  
Simple navy, yellow 
or white hair 
accessories may be 
worn.  These are
available from the 
Uniform Shop or 
supply your own.

HA IR

Boys' hair must be of a 
conservative style and length. 
Overuse of gel is not permitted. 
There must be no radical
change of hair lengths in the 
style.

KHAK I  SHORTS

KHAK I  SH IRT

SCHOOL  T I E

Loop ties are available for boys 
in Kindergarten

BLACK  L EATHER  SHOES

KHAK I  &  NAVY  STR I PED  
ANKLE  SOCKS

Kindergarten - Velcro 
Years 1-6 Lace-up
Supply own shoes
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BLACK  
L EATHER  SHOES

P INAFORE

WHITE  
B LOUSE

NAVY  STOCK INGS  
OR  LONG SOCKS

NAVY  F LOPPY  HAT
 

JACKET

CULOTTES  

Primary Winter Uniforms for Girls

Kindergarten - Mary Jane style 
Years 1-6 Lace-up
Supply own shoes. 

Hair must be tied 
back off face and 

must be tied back if 
below shoulder.  

Simple navy, yellow 
or white hair 

accessories may be 
worn.  These are 

available from the 
Uniform Shop or 
supply your own.

REQUIRED

WOOLEN  
JUMPER

 

OPT IONAL

VEST

VEST  &  JACKET

NAVY  
TROUSERS

HA IR  T I ED  BACK

OR OR
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Primary Winter Uniforms for Boys

VEST

SCHOOL  T I E

B LACK  L EATHER  SHOES

KHAK I  TROUSERS  &  SOCKS

KHAK I  SH IRT

Kindergarten - Velcro 
Years 1-6 Lace-up
Supply own shoes. 

NAVY  F LOPPY  HAT

REQUIRED

WOOLEN  JUMPER

OPT IONAL

JACKET

School tie comes in 
different sizes as 
well as a loop tie 
for the younger 
students.

VEST  &  
JACKET

HA IR

Boys' hair must be of a 
conservative style and length. 

Overuse of gel is not permitted. 
There must be no radical change 

of hair lengths in the style.
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Primary Sports Uniforms

 JACKET  

JUMPER

SPORTS  SHORTS
RUGBY  STYLE

SPORTS  SOCKS

ATHLET IC  JOGGERS
OWN CHOICE

 

SPORTS  SH IRT

TRACK  
PANTS

S I LKY  
STYLE  
SHORTS

SPORTS  CAP

JUMPER  &  
JACKET

SKORTS  OPT ION 
FOR  G IR LS
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Change of Address/ Details

online at the Parent Lounge,
SkoolBag App,
phone Student Services 6545 3131 option 2,
email – studentservices@sgs.nsw.edu.au.

For the safety and welfare of all students, it is 
important for us to have the correct information.

Please notify the School immediately upon a 
change of; address, telephone number, email 
address, family circumstances, gaining or losing 
custody of children, or if there has been a change 
in your child's emergency contact person. 
Changes can be communicated via one of the 
following options;

Class Liaison Parents

Class Liaison Parents are organised primarily to 
liaise between the School and the parents of 
each class or year group.  Their main role is to 
help co-ordinate activities associated with the 
School; e.g. welcoming new families, organising 
class social activities, assisting with school 
functions or co-ordinating the class stall for our 
SGS Fete & Markets.  Our fete takes place 
annualy, early in May.

Contact Teaching Staff

Teachers are always very willing to speak to 
parents, but they cannot leave their classes to 
do so. If you wish to speak privately to a 
teacher, please contact your child's teacher 
directly via email, or through the School Diary to 
request an interview at a mutually convenient 
time.

Curriculum

In Primary classes, students study subjects in 
seven Key Learning Areas (KLA’s) - English, 
Mathematics, History, Geography, Science & 
Technology, PDHPE and Creative & Performing 
Arts.   These are supplemented by French and 
Christian Studies. Kindergarten students study 
some KLA’s (History, Geography, Science & 
Technology, PDHPE and Creative Arts) as 
integrated units.

Dental Clinic

The School Dental Clinics operates at Scone Public 
School, Wednesdays to Friday, from 8:30am to   
5:00pm. Free dental treatment is provided for all 
children from Kindergarten to Year 8.  The Save Our 
Kids Smiles program (S.O.K.S) targets children in 
grades K,2,4,6 & 8 providing dental health 
education, a dental assessment, and treatment if 
required.   However, if you are worried about your 
child’s dental health, please ring the clinic on 
65452427. Parents will need to be present if your 
child is having treatment.

Diary

Our SGS diary is our daily means of communication. 
Parents and teachers use this diary regularly to 
communicate with each other. Any changes to the 
regular routine, needs to be communicated in the 
diary. As students get older, the diary is also used to 
record homework details. Homework in Kindergarten 
is assigned as the teachers see fit, from time to time 
(5-10 minutes).

Drop Off Zone

There are two designated Drop Off Zones outside 
the Primary entrance to the School, which operates 
between 8:15am and 8:50am.  Primary staff 
supervise this area from 8:15am until 8:45am. 

Parents are asked to stop, drop off children on the 
kerb side, and keep going.  Parents are asked to 
park and come into the Primary Quad area if they 
are picking up children after school has finished. 

Excursions

Excursions are designed by the teacher to 
complement the child’s study.  Excursions are an 
integral part of the curriculum and all students are 
expected to attend. All excursions will require a 
permission to be signed by parents either through 
our Skoolbag App or hard copy.
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First Aid

The School maintains a First Aid Room located 
at Student Services manned by qualified First 
Aid staff. Parents will be contacted when a 
student is required to be collected due to illness 
or acute injury.   In the case of an emergency, if 
your child needs medical support, you will be 
contacted and we will seek ambulance support, 
if required.  Scone Grammar School holds 
Student Accident Insurance which assists 
parents via financial support, in the case of an 
ongoing serious injury or impairment. Details of 
this cover from Student Services.

Fire & Other Evacuation Drills

Fire and Evacuation Drills are held throughout 
the year to teach students what to do in the case 
of a fire or other emergency.  This may require 
them to leave the classroom or playground 
quickly. The teacher will take charge of the class 
and take students to our designated assembly 
area for roll call.

Grammar Grind Cafe

As part of the Year 11 and 12 Hospitality course
and their barista training, the students run a Café 
every Friday morning. They serve from 8:15am 
to 9:00am. Hot chocolate drinks, milkshakes, 
teas, and coffees are available for purchase by 
students and parents with a variety of foods such 
as banana bread, ham and cheese croissants 
and other delicious snacks.  The Café is located 
on the deck in the Primary part of the School.

Parents may order from the Grammar Grind 
Kingdon Street entrance (towards the Aberdeen 
Street end of Kingdon Street) or join us on the 
deck  inside the shcool grounds.

House Groups

We have three Houses - Jones, Pulling and 
Ledger, named after Headmasters of the two 
schools that previously operated on the site. 
Children are assigned to a House when they first 
arrive and they stay with that House for their time at 
the School. House spirit and pride are encouraged. 
Staff members are assigned to each House.  
House colours are; JONES (Blue), LEDGER 
(Yellow) & PULLING (Red).

Illnesses

There are other illnesses, which require exclusion 
(e.g. Scarlet Fever, Hepatitis) and some that 
require special treatment before the child may 
return to school, such as; Scabies, Head Lice and 
Ringworm. Please contact Student Services if your 
child has these illnesses.

Chicken Pox - 7 days after spots appear 
German Measles - 7 days after rash appears 
Measles - 5 days after rash appears
Mumps - 10 days after onset of swelling School 
Sores (Impetigo)

The following diseases are the most common 
illnesses that require exclusion from school. 
Students without an approved immunisation 
certificate and those who are are not immunised 
may be excluded from school if there is an outbreak 
of a vaccine preventable disease at the school OR if 
they come into contact with a person with a vaccine 
preventable disease, even if there is no outbreak at 
school.

COVID 19

Library

Students may borrow books from our Library for up 
to two weeks.  Students will also find books in the 
Library, which will help them with class 
assignments.  Books should be looked after and 
returned on time. All classes will have a Library 
lesson each fortnight.

Lost Property

Lost property is stored in boxes in Student Services 
and in the Primary Quadrangle. The items are 
sorted regularly with clothing being sent to the 
Clothing Shop at the end of each term. All efforts 
are made to return labelled items to their owners, 
but we encourage students to check Lost Property 
for their own belongings.
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AUp to date information relating to restrictions to 
schools issued from the NSW Health department 
will be communicated to families via email and the 
Skoolbag app.

ll students and staff must stay away if they are sick 
and displaying any COVID-like symptoms and get a 
COVID test prior to returning to school. SGS will 
send home any student that presents with COVID- 
like symptoms. Hygiene practices are necessary, 
including regular hand-sanitising and social 
distancing.  



Medical Information

Medical information recorded at time of 
enrolment is entered into the system. After this 
time, it is important for records/ documents and 
emergency contacts be updated online via the 
Parent Lounge.  It is important that information is 
kept up to date.

A number of students have significant allergies 
and to assist these students, we ask Primary 
children not to bring nuts, eggs, or food 
containing nuts and eggs to School.

Music

All Primary classes have a Music lesson every 
week. Orchestra, ensembles, choirs and choral 
groups operate in both Primary and Secondary. 
All students in Year 3 learn an instrument.

Specialist teachers also visit the School to teach 
a range of instruments including Piano, Strings, 
Brass, Woodwind and Drums. Lessons can be 
taken before, during or after school. Please 
contact the Upper Hunter Conservatorium of 
Music for further information:  Ph: 6541 4888 
Email: admin@uhcm.com.au

Scone Grammar School showcases a Musical 
every two years.  All students also have the 
opportunity to join our School Choirs.

Newsletters

We share a regular newsletter, Grammar Shares, 
with our SGS Community, which is emailed to 
families fortnightly. Grammar Shares informs parents 
of past and upcoming activities and achievements.

Medications

Where possible, we discourage parents from 
sending medication with their children, if it can 
be avoided. If your child needs to take an 
antibiotic medicine, the doctor can prescribe the 
medication to be taken before and after school. 
Where necessary, our Student Services team 
does give special medications to students at 
recess and lunchtime each day.

Special procedures and precautions are taken 
with all S8 drugs. We will need you to provide a 
letter from your child's doctor, addressed to 
Scone Grammar School, prior to any school 
personnel giving medications. Parents must 
bring necessary medication to Student Services 
before it can be administered at school.

Procedures are in place for asthmatic children. 
Children using Ventolin puffers can keep their 
puffer with them so that they have immediate 
access to their medication.  We require you to 
notify your child's class teacher and Student 
Services if this is required.

Parent Helpers

There are many areas where parents (or 
grandparents) may like to provide support at school. 
These include helping out on a regular basis with 
classroom activities such as reading or mathematics, 
excursions, drama, art, canteen and fundraising 
activities. We welcome your help, if circumstances 
permit.

Parent Lounge School Portal

Parent Lounge provides another means of 
communication between home and school. At the 
beginning of the school year, your own personal 
Parent Lounge Username and Password will be 
emailed to you. The Parent Lounge is accessed 
through our school website www.sgs.nsw.edu.au

When you log on you will be able to see your 
children’s details such as their school reports. You 
can also update your personal contact details and 
book parent teacher interviews when they are open 
for booking. We will need you to log on to enter your 
children’s medical and emergency contact details.

Parent Teacher Interviews

Parent Teacher Interviews are conducted twice a 
year in Terms 1 and 3.  In this time, parents and 
teachers are able to discuss the educational 
programmes being followed in the classroom as 
well as the students’ progress. Interviews are 
booked online through your Parent Lounge when 
bookings are open. Interviews can also be 
organised at any time as required. Please contact 
your child’s teacher through your child's diary or 
via email to arrange a suitable time.
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If your child has a special medication need, please 
speak to our Principal or Head of Primary, who will 
make suitable arrangements. When an emergency 
arises, if we are in doubt about any injury or 
sickness, we ring both the parent and ambulance for 
support.

Personal Possessions

The School cannot take responsibility for 
valuable personal possessions, so we ask that 
students do not bring these to school.



This is an important organisation that supports 
the School. It is open to parents and anybody 
else who has an interest in the School. The P&F 
meets monthly, usually on the second Tuesday 
@ 6:00pm in the School Library.

Meetings are chaired by the P&F President, who 
is elected at the AGM each year. This position is 
currently held by Mrs Charlotte Parry-Okeden. 
There is also an election for Vice President, 
Secretary and Treasurer. The P&F run 
fundraising activities for the School (particularly 
the SGS Fete), organise social functions, assist 
with refreshments on special School occasions, 
organise working bees and at times, are called 
on by the Principal and staff for help in other 
areas of school life.

The President has the responsibility for co- 
ordinating the activities of the P&F as well as 
acting as the P&F spokesperson. P&F Executive 
members usually serve for a minimum period of 
two years. Parents should use the President as 
a contact point for P&F initiatives. Contact: 
parentsandfriends@sgs.nsw.edu.au

P F
Parents & Friends
ASSOCIAT ION

 &  

PAS Groups

Primary PAS (Pastoral Care) Groups meet 
during Terms 2 & 3 and consist of students 
from across K-6 classes, with special 
leadership responsibilities given to Year 6 
students. Kindergarten students meet in the 
group led by their Year 6 Buddy. Group 
activities focus on developing important 
personal and social skills.

Students will also be using the BounceBack 
Programme, which supports children to 
develop a stronger sense of wellbeing and to 
be more resilient, confident and successful.

Photographs

A commercial photography group is engaged to take 
school photographs once a year. Parents are notified 
of dates in the Newsletter. Coloured class and 
individual photographs are available. Please note 
these photographs are for familyuse only and should 
not be republished or distributed via any forms of 
social media.

Reporting

Each semester, parents will receive their child’s
report from the School, which are issued at the end 
of Term 2 and Term 4. These reports focus on the 
strengths and successes of each child and will 
indicate which areas may need further development 
and assistance. These reports are accessed online 
through the Parent Portal. An Open Classroom 
Afternoon is held before Parent/Teacher Interviews 
in Term 1.

School Hours & Daily Routine

8:45am 

8:50am 

9:00am

10:25 - 10:50am

10:50am 

1:00pm – 1:40pm 

1:40pm 

3:05pm 

3:10pm 

School Structure

Scone Grammar School belongs to the Newcastle 
Anglican Schools Corporation. Day to day 
management of Scone Grammar School is 
delegated by the School Council to the School 
Principal, assisted by the Executive Team.  The 
Head of Primary is responsible for the day-to-day 
operation of the Primary School.

SGS Foundation

The SGS Foundation is a fundraising arm of the 
School. It is a separately incorporated body whose 
aims are specifically to support the School in its 
development and operation.  While the work of the 
Foundation is more apparent when major fundraising 
events are taking place, it operates all the time. In 
addition to capital assistance, the Foundation also 
helps with bursaries. Any donor to the Foundation 
may be a member. New members on the Foundation 
Committee are always welcome.
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Playground Supervision

Playground supervision by staff begins at
8:15am. All student sare expected to be at 
School by 8:45am. Teachers are also on direct 
playground supervision at recess and lunch 
times. Children leave School at 3:10pm and are 
supervised in bus lines or until 3:25pm in the
Drop Off Zone.

All students expected to be at school

Roll Call

Classes - 2 x Learning periods

Recess

Classes - 3 x Learning periods 

Lunch (12:15 - 1:00pm Tuesdays)

Classes - 2 x Learning periods

Years K-6 dismissed

School Finishes



School Accounts

The Accounts team for Scone Grammar School
are based in the Newcastle Office.  For all 
enquiries related to fees, please call our SGS 
phone number – 6545 3131, and press Option 3 
to talk to our Accounts team directly.

Account Statements are sent out by email each 
month and are required to be paid within the 30 
day payment terms. Tuition Fees and Resource 
Activity Levy (RAL) are charged at the beginning 
of each term. The RAL covers all whole school, 
year group activity or resource costs. These vary 
per year group. Optional extras will be charged 
on the monthly account. Accounts may be paid 
by Bpay, bank transfer, credit card or in person 
at our Adminstration Office.

Tuition Fees are set each year in November for 
the following year by the School Council. We will 
email details of any amended fees.

If there are any difficulties in meeting the School 
Fees payment parents should immediately 
contact the Principal to arrange an alternate 
arrangement for payment. Where payment is not 
received and no alternate arrangement has been 
made, a late payment fee may be imposed. It is 
important that inability to pay accounts be 
discussed with the Principal to prevent the 
necessity for legal action.

Please ensure you provide us with a full term’s 
notice in writing, of the withdrawal of a student 
from Scone Grammar School.  In default of such 
notice, fees for one full term will be payable.

Tuition Fees & Resource Activity Levy (RAL)

Bursaries are provided by the school for current 
families/students of the School Community who 
experience temporary financial hardship. The 
bursaries are subject to a means test. The 
details of the means test and bursary recipients 
are strictly confidential. Enquiries regarding the 
Bursary scheme should be made to the Principal 
or Registrar.  A varied Scholarship Programme is 
also offered and details can be found on our 
school website.

Bursaries & Scholarships

School Council

Scone Grammar School is an Anglican School within 
the Diocese of Newcastle. In 1993, the School 
Council was constituted as a Body Corporate 
pursuant to the provisions of the Anglican Church of 
Australia (Bodies Corporate) Act 1938.

The Ordinance describes the purpose of the School 
as follows:

“St Luke’s (Scone) Grammar School has been 
established in the archdeaconry of the Upper Hunter 
to provide an education in content and environment 
to allow for full individual development in the 
spiritual, academic, physical and social domains 
based on a clear Biblical perspective in accordance 
with the doctrines and principles of the Anglican 
Church of Australia in the Diocese of Newcastle.”

Membership of the Council is as follows:
(a) The Bishop is President of the Council
(b) Two (2) members appointed by the Bishop
(c) Two (2) members appointed by Diocesan Council
(d) Three (3) members appointed by the School 
Council and approved by the Diocesan Council

The President (Bishop) may nominate a person as 
his nominee on the Council. This person presides at 
meetings except in the presence of the Bishop, who 
will then exercise his role as President. A person 
who is an employee of the Council is not eligible to 
be elected or appointed to the Council. The School 
Principal and Business Manager are present at all 
Council meetings.

The Council can have a number of sub-committees 
which make recommendations for the Council’s 
consideration. The present sub-committee is the 
Building Committee. The Council also appoints a 
number of committees to deal with any specific 
issues.

Parents with questions or suggestions relating to 
planning or a policy matter should raise these 
through the Principal. Parents are expected to use 
this channel as the Principal brings these issues to 
Council when appropriate. As a last resort, any 
serious issues may be raised with the Chairman of 
School Council. Working together through this 
process will ensure that the effective management of 
our School will not be at risk.
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SchoolBag App

Open the Apple App Store or the Google Play 
Store and search for and install ‘SkoolBag’. 
Alternatively, click on the Google Play or Apple 
App Store Store icons above and download the 
SkoolBag App.

Click ‘+’ to add your school, now you can see your 
school, under My Schools & Services.

Select Kindergarten as a Year Group to receive 
notifications affecting Kindergarten.

Enter your email address, create a password 
and click on ‘Sign Up’.  Open the confirmation 
email and confirm your account.

Open the app, and Click ‘Add/Remove’

Open the SkoolBag app and Click ‘Sign Up’

Student Absences

If your child is absent from school for any reason, 
parents are required are required to complete an 
Absentee Form via our Skoolbag App.

This is a legal requirement.  Where a child is 
likely to be absent for an extended period, (in 
excess of 3 days), an Extended Leave Form 
must be completed and requested in writing 
through our Principal. These forms can be 
obtained from Student Services.

If your child arrives late, they will be required to 
sign in through Student Services before going to 
their classroom.  If your child needs to leave
early for an appointment, please notify your 
child's Teacher and Student Services in advance 
and collect them and sign them out from Student 
Services. 
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Stages

Kindergarten / EARLY STAGE ONE

Lower Primary / STAGE ONE
This is the section of the School where 
students are enrolled in Year 1 and Year 2.

Middle Primary / STAGE TWO
This is the section of the School where 
students are enrolled in Year 3 and Year 4

Upper Primary / STAGE THREE
This is the section of the School where 
students are enrolled in Year 5 and Year 6.

Sport

Students participate in School Sport on 
Tuesdays.  The following sports are available at 
Scone Grammar School:
Primary - athletics, ball games, basic fitness, 
basketball, cricket, cross country, gymnastics, 
handball, hockey, netball, swimming, tee-ball, 
rugby union, rugby league, skipping, soccer, 
softball, swim & survive, tennis, touch football, 
volley ball.

Sports Carnivals form an integral part of the 
overall PDHPE curriculum and are compulsory 
for all students. All students are able to be 
involved in our Swimming, Cross Country and 
Athletics Carnivals. Separate shorter Fun Day 
Carnivals are run for K-1 students.

Students aged 8 - 12, who are successful in 
School Carnivals, are then selected to represent 
our school at the HRIS Carnival (regional). From 
here, successful students progress to the 
NSWCIS level. Selected students then compete 
at the PSSA State Carnival for Independent, 
Catholic and State schools.

A 10-day Swim and Survive Programme is run 
each year for all K-6 students in Term 4.

Street Crossing

Children who are required to cross Liverpool 
Street before or after school must use the 
marked crossing. This crossing is supervised 
before and after school by Pedestrian Safety 
Officers. Primary children who are required to 
cross Hill Street after school are supervised by 
staff and must use the marked crossing. These 
children should meet the duty teacher and line 
up with them after classes are dismissed.

Student Drive Subsidy

A Student Drive Subsidy is available from the 
Department of Transport when children are 
required to be driven a distance of 1.6 km or more 
by private car to the bus stop each day. The 
payment is based on the days of attendance at 
school for each child and is made to parent(s) at 
the end of each semester. Application Forms are 
available online: www.apps.transport.nsw.gov.au

Student Leadership

Student leaders are appointed in the Primary 
School. These positions include Primary Captains, 
Vice Captains, Primary House Captains and 
Monitors. These students come from Year 6 and 
assist with many activities including Assemblies, 
Chapel, Sports Carnivals and House Activities.

Student Representative Council (SRC)

A Student Representative Council exists in the 
Primary School with teachers assisting with liaison. 
This offers leadership opportunities for students and 
helps to support the local community and charities.

Welfare and Discipline

Students are taught to own the consequences of
their actions.  If a student has a major issue, parents 
are contacted so a team effort may be instigated to 
help the student cope with the situation.

Term Dates 2023

Term 1  - 31 January – 6 April 

(K, 6, 7, 11 & 12 commence 31 January.  
The rest of the school commence 1 February.)

Term 2 - 26 April – 23 June
Term 3 - 18 July – 22 September
Term 4 - 9 October – 5 December
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Visible Wellbeing

Thanks to Where There’s A Will, we are Visible 
Wellbeing school. Research shows that student 
wellbeing is foundational for academic learning. 
We are teaching to naturally build the wellbeing 
of students in the classroom environment. This 
in turn prepares and helps them to learn the 
academic material.



17

Visiting Performers

To add to cultural experiences, visiting artists 
and groups are invited to perform at school. 
Generally, these are limited to one visit per term.

Student Services

Student Services is the central dedicated hub for all 
students’ needs, such as First Aid, lost property, 
sign in/sign out book, collecting children leaving 
school early, return of notes and relaying messages 
to students during class time.  Student Services is in 
the Main Administration Building, off Hill St. 

E: studentservices@sgs.nsw.edu.au 
P: 6545 3131 ext #2

Wellfare and Discipline

Students are taught to own the consequences of
their actions.  If a student has a major issue, we 
contact parents so that a team effort may be help 
the student to cope with the situation.

Well Done Awards

The School has a merit system. A ‘Well Done’ may 
be earned for thoughtfulness, working well at a 
particular activity, doing well in school work or sport, 
excellent behaviour etc.Students can also earn 
Bronze, Silver and Gold Awards for each five Well 
Dones earned. (Students can accumulate their Well 
Dones during Kindergarten, across Years 1-2, 
Years 3-4, and Years 5-6. Special Classwork 
Awards are presented at Primary Assemblies.

Top & Middle Right - Awards given on Assembly
Mrs Tobie Comincioli (left) & Mrs Julie Smart (right) are 
pictured helping students in Student Services.
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